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Philosophy
The policy for Building Owners Management Association of Iowa (BOMA Iowa) is to maintain an investment portfolio consistent with the mission of BOMA Iowa Organization. This policy is expressed through the following; investment objectives, procedures and responsibilities, and authorized investments.
Objectives
The investment objectives are to:
· Maintain asset value and achieve a high level of current income with a secondary consideration being capital appreciation to offset the impact of inflation on the purchasing power of these assets. 
· The majority of the portfolio will be held in fixed income securities or other income-producing vehicles with moderate levels of principal volatility. A smaller percentage of the portfolio will be invested in a combination of equity securities, commodities and real estate to provide the potential for capital appreciation
· Obtain investments with contractual maturities not exceeding two years from date of purchase.
· Maximize earnings on invested funds consistent with other investment objectives.
Fixed Income Investments acquired will be suitable to be held to maturity. However, sale prior to maturity may be warranted if the quality of the investment has deteriorated or cash flow needs dictate.  
Procedures, Guidelines and Responsibilities
· All Investments and investment accounts will be in the name of BOMA Iowa.
· Periodic Statements and correspondence will be forwarded to BOMA Iowa c/o Dawn O’Connor.
· BOMA Iowa will limit maintain investments not exceeding FDIC insurance limits, currently at $250,000 per financial institution.
· BOMA Iowa shall maintain a minimum of $40,000 - $60,000 cash in the Money Market account at all times.   If at the end of the fiscal year, the balance exceeds this range, the Board should consider transferring any excess into the Investment Account.  If there is a deficit, Board should consider transferring from Investments to bring balance within range.  These decisions must be discussed and voted upon by the BOMA Board before any action is taken.
· The BOMA Treasurer will communicate all BOMA Iowa investment actions approved by the  Board to the Financial Advisor.
· The Financial Advisor will maintain an investment register to include name of the issuer and the issue, its maturity amount, cost, interest rate, purchase date, maturity date, and interest payment frequency. Premiums or discounts if any will be detailed. Appropriate documentation of investments will be maintained as part of BOMA Iowa accounting records.
· The Financial Advisor will report a minimum of once per year, but preferably bi-annually, to BOMA Iowa regarding investment actions and the status of the investment portfolio.
Investment Mix
The Board of Trustees has set the following targets and ranges for this investment portfolio
	
	Minimum
	Target
	Maximum

	Total Fixed Income
	55.0%
	70.0%
	85.0%

	Core Fixed Income
	70.0%
	80.0%
	90.0%

	Specialty Fixed Income
	10.0%
	20.0%
	30.0%

	
	
	
	

	Total Equity
	25.0%
	20.0%
	25.0%

	US Large Cap
	35.0%
	50.0%
	65.0%

	US Mid Cap
	5.0%
	10.0%
	15.0%

	US Small Cap
	5.0%
	10.0%
	15.0%

	International – Developed
	10.0%
	20.0%
	30.0%

	International – Emerging
	5.0%
	10.0%
	15.0%

	
	
	
	

	Total Real Assets
	0.0%
	5.0%
	10.0%

	Real Estate
	40.0%
	60.0%
	80.0%

	Commodities
	20.0%
	40.0%
	60.0%

	
	
	
	

	B Strategies
	0.0%
	5.0%
	10.0%



Authorized Investment Descriptions
1. Short Term Net Asset value Money Market Funds
2. Certificates of deposit of Federally Insured Financial Institutions.
3. United States Treasury Bills, Notes or Bonds.
4. Federal government agency notes, bonds and debentures. 
5. Corporate bonds / Commercial Paper that is rated “A” or higher
6. Fixed Income Mutual Funds
7. Equity Mutual Funds



Holdings Not Permissible
The following types of securities and transactions are prohibited.  These prohibitions do not apply to managers hired as part of the allocation to real assets and complementary strategies or where otherwise stated.
1. Short sales
2. Options, futures or forward contracts used for purposes other than defensive and hedge strategies undertaken to protect principal.
3. Margin purchases or otherwise leveraged investments
4. Unregistered stock, letter stock, private or direct placements
5. Direct ownership of commodities contracts or commodities futures
6. Securities of the Investment Consultant, the Custodian bank, their parents or subsidiaries (excluding short-term and money market securities).

Authorizing Policy

Name 							President

Name 							Treasurer

Name 							Title
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